
 
CITY OF LONDON SINFONIA  
PARTICIPATION PROJECTS MANAGER 
 
ROLE DESCRIPTION 
 
City of London Sinfonia (CLS) seeks a Participation Projects Manager to help deliver the Orchestra’s wide-ranging 
wellbeing and education programmes, working alongside the Director of Participation. Now entering its 30th year, the 
Participation Programme brings our orchestral musicians into hospitals, care homes, schools and nurseries through 
interactive workshops and chamber performances, with particular strengths in Wellbeing and Mainstream Education. The 
programme is viewed as an integral and equal part of the orchestra’s activities by musicians, trustees and senior 
management and this role is a chance for an ambitious individual to thrive at the heart of an organisation that places great 
value on our participation activity. 
 
We are seeking an individual who shares our passion for Learning and Participation and sharing live music with people of all 
ages and backgrounds and has at least three years’ professional experience. Of equal importance is appointing an individual 
with a creative mind, and exceptional organisational and interpersonal skills. There will be opportunities to increase 
responsibility and tailor the role to individual strengths.  

THE ORGANISATION 

We are City of London Sinfonia, the orchestral home to 43 outstanding professional musicians, who come together in the 
shared belief that music has the power to transform people across all areas of society.  
  
We give over 75 performances every year anywhere from an East London club to international concert halls, cathedrals and 
opera houses, or communities who because of location or opportunity would not otherwise experience outstanding 
professional music-making. We spend over 150 days every year in schools where social background often creates a barrier 
to creativity and ambition, hospitals for young people with severe and challenging conditions, and with older people dealing 
with loss of loved ones and memory. We place equal value and bring the same approach to everything we do: the highest 
quality; a distinctive, ‘seriously informal’ style of performance that removes the barriers between musicians and audiences 
so that people can experience the transformative power of music; and a warmth of music-making that is created through our 
musicians sharing a wider range of experiences together beyond the concert platform. 
  
In schools and nurseries our music-making gives very young children the chance to experience the joy and fun of orchestras 
for the first time. It opens a path to performing, fires their creativity, and boosts their learning. Our family concerts create 
shared, interactive experiences across generations, often created with leading theatre and film companies. In hospitals, our 
music-making aids the healing process and is an invaluable creative outlet for young people with severe, life-limiting or 
psychiatric conditions. With older people, Holocaust survivors and those who are facing bereavement, our music-making 
helps bring communities together. 
 
Each and every one of our musicians is the catalyst and driver of our approach, and are unusually committed to using music 
as a means of transforming people and communities. With our Creative Director and first violinist Alexandra Wood, 
alongside a team of visiting Associate Artists, they conceive and deliver imaginative performances and achieve ambitions 
they could not realise elsewhere. 
   
The need for our approach is demonstrated by the growing numbers of people who are joining the wider CLS family – 
audiences, artists and not least those who support through financial investment – who share our vision for transforming 
people in all parts of society through our outstanding music-making.  
 
THE ROLE AND THE PERSON  

 



The Participation Projects Manager is responsible for a wide range of projects that form the Participation Programme. As 
well as taking sole responsibility for managing projects on the ground, they work alongside the Director of Participation, 
visiting artists, and CLS players to develop new work and maintain existing relationships in response to the new Participation 
Strategy. The Participation Projects Manager also works closely with other members of the Executive Team including the 
Orchestra Manager to fix CLS musicians for participation projects; the Chief Operating Officer on financial reporting; the 
Performances Manager to assist with concert management; the Marketing and Audiences Officer to promote the 
Participation Programme; and the Development team to prepare information for fundraising bids and the monitoring and 
evaluation of projects. 

We are seeking an individual who shares our approach and ethos towards Learning and Participation and has a collaborative 
and creative approach to working with both the Orchestra’s executive team and our musicians. They will be a welcoming 
ambassador for the Orchestra, both towards external artists, partners and CLS musicians, and someone who enjoys taking a 
proactive, solution-led approach to project management.  

Participation Projects include: 

Mainstream Education  

• Lullaby 
An interactive family concert tour produced in partnership with Orchestras Live, seven local authorities and two 
Music Education Hubs that tours across Suffolk and Essex to community venues in culturally underserved rural and 
coastal areas. Its main aim is to bring inspirational first-time experiences of live orchestral music to children aged 
two to seven and their families. 
 

• Key Stage 1 projects 
Creative music-making projects in Tower Hamlets and Harrow that introduce children to classical instruments and 
repertoire and culminate in an interactive CLS concert in their local community. 
 

• First Time Live 
Commissioned by Orchestras Live, these Music Hub and Local Authority projects aim to give secondary school 
students the opportunity to commission, perform and produce orchestral concerts.   

Wellbeing 

• Hospice projects 

Bespoke creative music making projects devised in partnership with St Joseph’s Hospice in Hackney and St 

Christopher’s Hospice in Lewisham that include all members of the hospice community.   

 

• Care Home projects 

Building upon CLS’s longstanding series of chamber music performances in care homes, in partnership with Jewish 

Care these projects include additional training for CLS players so that they can develop interactive elements and 

opportunities to reach isolated residents. 

 

• Music for Children in Hospital 

Weekly music making visits to children’s wards and hospital schools at Evelina and UCLH as well as end of term 

creative projects.   

 

• Headway East London  

Creative music making and devising projects with artists, CLS musicians and survivors of brain injuries. 

 

• Bethlem and Maudsley Hospital School  

A three-year residency at Bethlem and Maudsley Hospital School that includes creative music making projects with 

young people with psychiatric illnesses with clinical research collated by a PhD student from the Institute of 

Psychiatry, Psychology & Neuroscience. 



 

• Music & Mindfulness 

Short Mindfulness Meditations led and performed by CLS musicians that take place before or during concerts, in city 

businesses or community settings such as Soho House.   

  



 
KEY RESPONSIBILITIES  
 

• Deliver and project manage participation activities, events and projects, in and outside London, that support the 
Participation Strategy and respond to CLS's artistic programmes. 

• Develop and produce new projects, in consultation with the Director of Participation, that support the new 
Participation Strategy and are within the confines of funding criteria. 

• Create and manage artistic teams to deliver projects that respond to the needs of project participants and the 
Participation Strategy.   

• Maintain collaborative relationships with project partners and stakeholders and attend meetings outside of London 
when necessary. 

• Prepare and distribute contracts, schedule, invoices and project briefs to artists, CLS musicians and partners. 
• Manage project budgets and be responsible for monthly financial reporting to the Chief Operating Officer. 

• Develop evaluation models specific to the needs of each project and distribute and collate evaluation data to 
measure the impact of the work. 

• Work closely with the Development team to draft information for funding applications and report on existing 
projects.  

• Work closely with the Performances Manager on the management and delivery of concerts as required.  

• Prepare and source music with support from the CLS Librarian along with other participation project resources. 
• Work with the Marketing and Audiences Officer to use CLS social media accounts, website, blog, enewsletters and 

other platforms to share Participation news, pictures and videos. 

 
PERSON SPECIFICATION 
 
The candidate should have: 

• At least three years’ professional experience in classical music and/or music education and a strong understanding 
of current Learning and Participation practice. 

• Experience of working with a broad range of participants and an understanding of the community, education and 
healthcare settings in which CLS activity takes place. 

• Experience of managing artists and partners as well as the capability to create solutions to problems. 
• The ability to communicate and respond diplomatically to a wide range of stakeholders.  
• Excellent time management and organisational skills that enable them to manage a number of projects 

simultaneously 
• Outstanding written communications, editing and proofreading skills 

• A flexible attitude to work, particularly in the lead up to and at major projects 

• Knowledge of Microsoft Office, particularly Excel 
• A degree in music, performing arts or a related subject. 
• A passion for classical music and an interest in a wide range of art forms  

• An enjoyment of creating and developing ideas in an open, imaginative and energetic environment  
• A willingness to learn and work as part of a team. 

  



HOW TO APPLY AND TERMS  
 
Please send a CV with details of two references (these won’t be taken up until an offer is made) and covering letter (no more 
than one page) to Fiona Lambert, Director of Participation, outlining your suitability for the role to flambert@cls.co.uk with 
the following wording in the subject field: PARTICIPATION PROJECTS MANAGER APPLICATION 

Closing date for applications is Wednesday 6 June at 09.00. First round interviews take place on Wednesday 13 June 2018 
at the Orchestra’s offices in Brixton (shortlisted candidates will be asked to prepare a short task for this interview).  

This position is a full-time role (40 hours per week, including one hour for lunch each day, but will consider flexible/part-time 
working), 25 days holiday PA, and with a salary of £25,000 to £28,000 PA depending on experience. We will consider flexible 
working and/or a higher salary for exceptional candidates. Any appointment will be subject to a full Disclosure and Barring 
Service check. 

The post-holder will be expected to work on evenings and weekends at the Orchestra’s events and projects and attend all the 
Orchestra’s own-promoted events in addition to participation projects. The role reports to the Director of Participation. 
Regular travel within the UK is required.  

City of London Sinfonia is an equal opportunities employer. Applications are assessed on merit alone and are welcomed 
from potential candidates regardless of background, ethnicity, gender, sexual orientation or any other element of identity. 
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